
CITY OF DERBY 
JOB POSTING 

________________________________________________________________ 
 

 
Position:   Revenue Clerk 
Department:  WPCA and Tax, reports to WPCA Coordinator and Tax Collector 
Classification:  Hourly, Non-exempt 
Full/Part-Time: Part-Time (20 hours/week) 
Schedule: Monday through Thursday 11:00am-3:00pm  

and Friday 8:30am-12:30pm  
Rate of Pay:  Per City Hall Employees Contract (Local 1303-259) 

Current:  $18.63/hour 
Closing date:   
 
 
Job posting: 
The City of Derby is seeking a part-time employee to support the WPCA Coordinator and the City 
Tax Collector in the daily operations of their respective departments and to perform all duties and 
responsibilities related to revenue collection. The Revenue Clerk must have exemplary customer 
service skills and will exhibit professionalism with City Hall, residents, personnel, and others. A 
full list of required duties can be found in the attached job description.  
 
 
Minimum Qualifications: 
Graduation from high school or equivalent and prior background in an office setting with computer 
operation and typing. Bookkeeping experience and experience working with financial software is 
a plus. 
 
 
Physical requirements: 
• Ability to remain in a stationary position, often standing or sitting for prolonged periods of time. 
• Ability to bend, stretch, reach, crouch, and twist. Must be able to file, carry and sort 

documents and perform necessary movements to move files, documents, and books. 
• Ability to work in a setting subject to many interruptions and background noises. 
• Ability to lift up to 25 lbs. occasionally. 

 
Conditions of Employment: 
Must pass drug test and criminal background check.  
This position is subject to a probationary period of sixty (60) working days. 
 
 
A copy of the full job description is attached. 
 



CITY OF DERBY 
JOB POSTING 

________________________________________________________________ 
 

 
An employment application may be obtained by visiting the City of Derby website at 
https://www.derbyct.gov/EmploymentOpportunities or by contacting Franny Pepe at 
fpepe@derbyct.gov or at 203-736-1450 ext. 1221.  
 
Please send completed applications to:  
Mrs. Frances Pepe 
Administrative Assistant to the Mayor 
1 Elizabeth Street 
Derby, CT 06418 
 
The City of Derby is an Equal Employment Opportunity (EEO) employer. Discrimination is 
prohibited against applicants on the basis of age, race, color, religious creed, sex, gender identity 
or expression, sexual orientation, marital status, national origin, ancestry, genetic information, 
status as a veteran, present or past history of mental disorder, or intellectual, learning, or physical 
disability. 
 
Date Posted: 8/31/2022 
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